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-1. OBLLVE TTOJIOXKEHMSI

1.1. TlosoxeHHe 0 mepcoHanbHbIXx AanHbix paborHukos YOV IO «Crpax-
[Ipodeccuonan» (nanee - Ionoxenne) paspaboTaHO B COOTBETCTBHH C TK PO,
®enepaibHBIM 3aKOHOM 0T 27.06.2006 N 152-®3 "O nepcoHabpHbIX JaHHBIX" M
MHBIMH HOPMATHUBHBIMH [1PABOBLIMHU aKTaMH.

1.2. [TonoxkeHneM onpenensieTcss MOpAAOK  [OJIy4eHus, CHCTEMATH3alKH,
MCIIONB30BAHMA, XpaHEHHs] W [epelaud CBeJeHHWH, COCTABRJISIOLIMX NEPCOHANbHBIC
nanuble pabotuikos YOV IO «Ctpak-IIpopeccronams (aanee - HJOV).

1.3. [epconanbHble AaHHble paboTHHKA - Mrobas WHbOpPMALIKs, OTHOCAILAACS K
KOHKDPETHOMY paboTHHKY (CyOBEKTY NepCOHaNbHbIX JaHHBIX) U Heobxogumast HOVY B
CBSI3M C TPYNOBBIMH OTHOIIEHUAMH. CBEEHHs O NEePCOHANbHBIX JaHHbIX pabOTHMKOB
OTHOCATCS K 4MClly KOH(HUAEHLHANBHBIX (COCTABMISAIOLINX OXPaHAEMYIO 3aKOHOM
taitny UOY).

1.4. Tlpu onpenenennn o6bemMa u coaepanns 00pabaTbiBaeMblX NEPCOHANIBHBIX
JaHHBIX paboTodaTeNb AOMKEH PYyKOBOACTBOBaThCH KoHCTHTYuHMeH P®, TK PO u
HHBIMU (heepanbHbIMU 3aKOHAMH.,

2. TIOJIYUEHUME [NEPCOHAJIbHBIX JAHHBIX

2.1. Hcrounnkom uHdopMalnu 060 BCeX MePCOHANbHBIX JIaHHbIX pabOTHHKA
aBiseTcss HemocpeAcTBeHHO paboTHuk! Eciau nepcoHallbHbIE - JaHHBIE  MOXHO
[OYYHTh TOJNBKO Y TpeThedl CTOPOHBI, TO DPabOTHHK JOMKEH ObITH 3apaHee B
nuchbMeHHOH QopMe yBeloMieH 00 3TOM M OT HEro «AO0JDKHO OBITh MOJYHYEHO
nMcbMeHHOe cornacue. PaGortonatens o0s3aH cOOOLMTL PabOTHHUKY O ULENX,
[peanonaraeMblX WCTOUHHKAX M €rocobax MollyveHHs NEpCOHANBHBIX JaHHBIX, 2
TaKXe O TOCHEACTBUASX OTKaza paboTHUKa HaTh MHUCbMEHHOE Corjacde Ha HX
MOoJIly4YeHHE.

2.2.Ilpu moctymieHHHd Ha pabOTy TPETEHAEHT 3aMONHAET aHKETY, B KOTOPO#
yKa3blBaeT Cleylollne cBejieHus o cebe:

-O.N.0,;

- 110J1;

- 1aTy POXKIEHHS;
ceMeiiHOe NOoNoXKEeHHE,;

Halu4ue AeTer, UX JaThl POXKICHHUS,;

BOMHCKYIO 00513aHHOCTb;

MECTO YHTEIbCTBA U KOHTAKTHBIH TeneQoH;
oOpazoBaHue, CMeuranbHOCTh;

cTaxk paboThl 110 CNELHAILHOCTH;

npenblAyliee(de) MecTo(a) paboTsl;

hakT MPOXOKIEHUS KypCOB MOBBIIIEHHUS KBAIHPHUKALIMH;
HaJM4ule rpamoT, 01arogapHoCTen.

2.3.T1pu 3aKiItOYEHHH TPYIOBOrO [OTOBOpA JHLO, MOCTYMNAIOIIEE Ha pabory,
TNpeABsIBIAsSET JOKYMEHTbI B COOTBETCTBHH CO CT. 65 TK PO.

2.4 PaboromaTens MMeeT [paBO MNpOBEPsSTH AOCTOBEPHOCTH CBEIEHUH,
npeacrasiseMblx paboTHukoM. I1o Mepe HeoOXOAMMOCTH paboTonaTens HCTPeOyeT y
paGOTHMKA  HOMNOJHMTENbHbIE  CBEJCHHWS W NOKYMEHTHI, NOATBEPKAAIOHE
JIOCTOBEPHOCTH ITHX CBENEHUM.
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2.5.JluuHoe neno paboTHUKA COCTOUT M3 ClIeIYIOIMX JOKYyMEHTOB
- TPyAOBOH JOTOBOP;
nHyHas kapTouka ¢opmbl N T-2;
KOMUS TPYAOBON KHUKKU;
XapaKTepUCTHUKH, PEKOMEHIATENIbHbIC TUCHMA;
nacrnopt (konus);
JIOKyMeHT 06 06pazoBaHuM (KOMus);
BOEHHBIY OUNeET (Konus);
CBUAETENLCTBO O PErHCTpaLiy B HAJIOTOBOM OpraHe (MHH) (xonus);
MEeHCHOHHOE CBUAETENRCTBO (KOs ),
CBUIETENBCTBO O 3aKIIOUeHHH Opaka (Konus),
CBUIETENLCTBO O POKACHUM eTeH (komus);
KOTIHMS JIOKYMEHTa O [paBe Ha NBroThl (YAOCTOBEPEHHE MOYETHOrO JI0HOPA,
MeTMLMHCKOE 3aKTI0YEeHUE O NPU3HAHMY JIL{a MHBANWIOM, Ip.);
- pe3ynbTaThi MeAMUMHCKOro obcrnenoBaHus (B cilydasX, yCTAHOBICHHbIX
3aKOHOJIATEIECTBOM );
- JOKYMEHTbI, CBSi3aHHbIE C TPYAOBOH NEATENEHOCTRIO (3asBJIEHNUS paboTHHKA,
ATTECTALMOHHBIC JIMCTBI, JJOKYMEHTbI, CBA3AHHbIE C MNEPEBOAOM, HOMOJHUTEILHBIC
coryaiieHus K TpyI0BOMY IOTOBOPY, KOTTMH NPUKA30B, 1p.).

3. XPAHEHME IMEPCOHAJILHBIX JTAHHbBIX

3.1. Jluunble zena XxpaHsTcs B OyMaXHOM BHAE B nankax ¢ OMHCEIO
JOKYMEHTOB, MPOHYMEPOBaHHbIE M0 cTpaHWuaM. JIMYHbIE" 1e/1a HAXOAATCA B OTAENE
KagpoB B CIELMANbLHO OTBENEHHOM 1ikady, obecnequBaiolleM 3allMuTy  OT
HEeCAaHKLMOHUPOBAHHOIO AOCTYIA.

3.2. Jluyuble Jea perucTpupyroTcs B XXypHane y4deTa JUYHbIX Ae, KOTOPbIH
BeIeTcs B QIEKTPOHHOM BUJIE U HA OyMaXXHOM HOCHUTENE.

3.3. [Tocne yBonbHeHUs: pabOTHUKA B JIMYHOE /110 BHOCATCA COOTBETCTBYIONINE
JOKyMeHTHI (3asBrneHHe pabOTHMKA, MpHKa3 O PAaCTOPXEHWM TPYILOBOrO 10rOBOPA,
p.), COCTABIAETCS OKOHYATENbHAsA OTUCh U JIMHHOE €TI0 1IepEefaeTCs B apX1B HOVv
Ha XpaHeHUe.

3.4. B otmene kaapo YOY kpoMe NWuHBIX Jel CO3NAKOTCS W XpaHATCA
cleAyIoILKMe JOKYMEHTbI, COIEPKALMe NePCOHANBHbIE IaHHBIC pabOTHUKOB:
TPYIOBbIE KHUXKKH,

NOITMHHUKK U KOMIUKM NPUKA308B (pacrnopskeHui) 0o kaapam;

NpuKazbl M0 JIMYHOMY COCTaBY;

MaTepuanbl ATTECTALNH 1 NOBbINIEHNs KBaTHpHKALUH pabOTHUKOB;
MaTepuaibl BHYTPEHHUX pacCleoBaHui (aKTbl, MOKNAOHbIE, MPOTOKOJEL U

1

ap.);
- KOIHUU OTHETOB, HaHpaBIlHeMle B FocyﬂapCTBeHHble OpI'aHbI CTAaTUCTHUKH,
HaJIOTOBbIE UHCIEKLIMM, BbILIECTOALLME OPraHbl yIpaBleHUs U Apyrue yUpexIcHUs.

4. OBPABOTKA IMEPCOHAJIbHBIX JAHHBIX PABOTHUKOB.
41. PaboromaTens He uWMeeT MpaBa [omy4aTk W obpabarbiBaTh
NepcoHalbHble TaHHble pabOTHUKA O €ro PacoBOMH, HALMOHANLHOH IPHHANNEKHOCTH,
NONUTHUYECKUX B3MUISAAX, PENMIHO3HbIX U (unocodeknx ybexaCHUsX, COCTOAHHM



370POBBS, MHTUMHON xu3Hd (4. 1 cr. 10 PenmepanvHoro 3akona N 152-03). B
clly4asix, HEernocpeACTBEHHO CBSI3aHHBIX C BOMpPOCAMU TPYIAOBBIX OTHOIIEHUH, B
cootBeTcTBUA ¢O ¢T. 24 Kouctutyuuun P® paboropartens BnpaBe nonydarh M
o0OpabaTeiBaTh JaHHbIE O YAaCTHOM XM3HM PabOTHHKA TOJBKO € €ro MUCbMEHHOrO
cornacusl.

4.2.06paboTka nepcoHanbHBIX JaHHBIX padOTHUKOB paboToaaTeNleM BO3IMOXHA
0e3 WX cornacus B ciyuasix, Koraa

- NepcoHallbHble AaHHBIE ABISIOTCS OOLLEIOCTYMHBIMU;

- MepcoHallbHbIe JJaHHBIE OTHOCSATCS K COCTOSSHUIO 3I0POBBS paOOTHMKA, MX
o6paboTka HeoOxoauma ISl 3aLLKTBl €ro XU3HW, 3/I0POBbSl UM HHBIX XXWU3HEHHO
BaXXHBIX MHTEPECOB APYrUX JHUL U NOJyUyeHUe cornacus paboTHUKa HEBO3MOXKHO;

- obpaboTka nepcoHaNbHBIX AaHHBIX HEOOXOOWMa Jisl YCTAHOBJIEHUS WU
OCYLIECTBJIEHUS TMpaB WX CcyObekTa HUIM TpeTbUX nuU 1ub0 B CBS3U C
OCYLLIECTBIEHUEM PaBOCY U,

- 00paboTka MepcoHadbHBIX AaHHBIX OCYLUECTBASETCS B COOTBETCTBHU C
3akoHogatelbcTBOM PO 00 obopone, o 0Oe3onacHociM, O NPOTUBOJIEHCTBHU
TEPPOPH3MY, O TPAHCMOPTHOH 0e30MacHOCTH, O NPOTHUBOAEUCTBUM KOPPYMUHH, 00
ONEepPaTUBHO-PA3bICKHON /A€STENbHOCTH, OO0 WCMOJHUTENIBHOM TIPOU3BOACTBE, ¢
YrONOBHO-UCTIONIHUTENbHBIM 3aKOHOAATENbCTBOM PD;

- 00paboTka MnepcoHaNbHBIX MaHHBIX OCYLIECTBISETCS B .COOTBETCTBUU C
3aKOHOJATeNbCTBOM 00° 00s3aTeNbHBIX BHOAX CTPaxOBaHUs, CO CTPaxOBbIM
3aKOHO/1aTeJIbCTBOM;

- Mo TpeOOBaHUIO TMONHOMOYHBIX TOCY/apCTBEHHBIX OpPraHoB - B cCllyvasx,
Npe/lyCMOTPEHHBIX (ejlepalbHbIM 3aKOHOM.

4.3. (OOpaboTka  nepcoHanbHbIX  JaHHBIX  MOXET  OCYLIECTBISAThCH
UCKJIFOYUTENBHO B LeNsX obecrnieueHusi COOIIONEHUS 3aKOHOB WUJIM MHBIX TPABOBBIX
aKTOB,  CcOIelcTBUA  paboOTHUKAM B TPYAOYCTpPOHCTBe,  OOyuyeHHMH U

npodeccMoHanbHOM  NPOABWXEHHUM,  olecrieyeHUss  JIMUYHOM  Oe30macHOCTH
pabOTHHUKOB, KOHTPOJISI KOJMYeCTBA MW KaydecTBa BbINONHIEMOH paldOTel U
obecrieyeHusi COXPaHHOCTH UMYILIECTRBA.

4.4. Tlpu npuHATAW pelleHMH, 3aTparvBarOlUMX HMHTEpecsl pabOTHMKA,
paboronaresb He MMeEeT [paBa OCHOBBIBATHCS HA INEPCOHANbHBIX JAAHHBIX,
MOJYYEHHBIX O HEM HMCKIIOUHUTENRHO B pe3ysbraTe HUX aBTOMAaTU3UPOBAHHOM
00paboOTKH KUK 3JIEKTPOHHOIO MOJYyUEHHUSI.

4.5. 3awmKrta MNepcoOHaNBHBIX JIaHHBIX pabOTHUKA OT HENPABOMEPHOro HX
WCMONb30BaHUs, yTpaThl obecrnieunBaetcsi padoTrogareseM 3a cueT ero CpeiacTB B
MopsiAKe, YCTAHOBIEHHOM (hefiepabHbIM 3aKOHOM,

5.TTIPABA U OA3AHHOCTU PABOTHHUKA B OBJIACTHU 3AIINUTBI
EIO IIEPCOHAIJIBHBIX JJAHHBIX.
5.1.  PaboTHuk  00s3yeTcsl  NpPeACTaBIATL  [EPCOHANbHbIE  JaHHBIE,
COOTBETCTBYIOLIME NEHCTBUTENIBHOCTH.
5.2. PaGOTHUK MMeeT MpaBo Ha:
- MOJIHYK HWHGOPMAUHIO O CBOMX MEPCOHANBHBIX AaHHBIX U 00pabOTKe 3TUX
JaHHBIX;



- CBOOOAHBIA MOCTYN K CBOMM MEpPCOHANBHBIM JAHHBIM, BKJIOYas NpaBo Ha
nojyvyeHue Konui o000 3amnucH, colepikallleldl Takue AaHHBIE, 3a UCK/IIOUECHHEM
Cly4daeB, NpelyCMOTPEHHbBIX 3aKOHOAAaTe/IbcTBOM PD;

- OnpeJelieHWe CBOMX MNPEACTABUTENEH IS 3alMThl CBOMX I[E€PCOHANbHBIX
JAHHBIX;

- JIOCTYNl K OTHOCSALIMMCH K HEMY MEJUUHMHCKHM JaHHBIM C TOMOILIBIO
MEJMLMHCKOrO CrennanucTa rno ux Beloopy;

- TpeboBaHWe 00 MCKIKOUEHHH WM WCIPABIEHMM HEBEPHBIX MM HEMOJHBIX
MEePCOHANBHBIX JaHHBIX, a TaKXe [OaHHbIX, O00pabOTaHHBIX C HapylleHHeM
TpeGoBaHul 3akoHopaTenbcTBa. [lpu oTkasze paboTomaTensi HCKJIOUMTL W
UCNIPaBUTL [epCOHaNbHble JaHHble pabOTHHKA OH KMeEeT MpaBo 3aiBUTh B
MACBMEHHOW (opMe paboTodaTeNt0o O CBOEM HECOrNACHH ¢ COOTBETCTBYIOIIHM
000CHOBaHHEM TAKOIO HECOTJIACHS,

6. IIEPEJAYA IMEPCOHAJIbHBIX JJAHHBIX

6.1. Pabotomatens He BrnpaBe coobuiaTh MepcoHaibHble JaHHBle pabOTHHKA
TpeThel cTOpoHe 0e3 MUCEMEHHOro coryacusi paboTHHKA, 38 UCKIIFOYEHHEM CIlydaes,
KOraa 3T0 HeOOXOAMMO B UeNSX NpeayNnpexAeHHss yrpo3bl XKH3HH M 3I0POBBIO
pabOTHHUKa, a TAKXKE B CJ1y4yasiX, yCTAHOBJIEHHBIX (heJepabHbIM 3aKOHOM.

6.2. Mndopmanns, oTHOCSILAsACS K MEPCOHANBHBIM JaHHBIM PabOTHUKA, MOXET
OBITb NpeaocTaBlieHa [OCYAapCTBEHHBIM OpraHam B TMOpsAKE, YCTaHOBJEHHOM
3aKOHOJATENbCTBOM. .

6.3. B cnywae ecnn nuuo, obpaTuBILeecss ¢ 3aIPOCOM, He YHNOJHOMOYEHO Ha
MojlyueHue [MepCOoHallbHbIX AaHHBIX JIMOO OTCYTCTBYET IMHCBMEHHOE COIIacHe
paboThuka, paboTomaTens 00si3aH OTKas3aTh B MpPeJOCTABJEHUU TMEPCOHANBHBIX
AaHHBIX. Jlully, oOpaTHBIIEMYCS C 3aMpOCOM, BBLAAETCS MUCHMEHHOE YBEIOMIIEHHE
00 oTKa3e B NpeAoCTaBAEHHUH TaKUX JAHHBIX.

6.4. PaGoTomarenr mOMXEH NMpeaynpefNThb JIKI, MOJYUUBLUMX NEPCOHAJbHBIE
JaHHple pabOTHHMKA, O TOM, YTO 3TH JaHHBIE MOrYT OBIThH MCMOJB30BAHBl JIMIIL B
uensx, AN KOTOPbIX OHM COOOLIEHBI, H TpeOOBaTh OT ITHUX JIML MOATBEPXKIECHHS
TOTO, YTO 3TO NPaBHUO coOMoAeHO. JIMua, MOJyYHBILKE MEPCOHANbHbIE JaHHbIE
paboTHuKa, 00s3aHBl COONIOAATE PEXHUM CEKPETHOCTH (KOH(UAEHLMAILHOCTH).
Hannoe Ilonoxenne He pacnpocTpaHsieTcsi Ha OOMEH NEepPCOHANbHBIMU JaHHBIMH
pabOTHHUKOB B MOpsIAKE, YCTAHOBIEHHOM (heepalbHbIMU 3aKOHAMH.

6.5. Ilepenaua nepcoHanbHbIX [AaHHBIX paboTHMKOB B npegenax YOV
OCYILECTBIISETCS B COOTBETCTBHH C HAacTOsAUM [lonoxennem.

6.6. Ilpu nepenave paboTomaTeneM mnepcoHaNbHBIX OaHHBIX paboTHHMKA ero
3aKOHHBIM, MOJIHOMOYHBIM MPEACTABUTENSAM B Nopsjike, yctaHoBiaeHHOM TK P®, sta
MH(MOpPMAaLMsl OrpaHUYMBAETCs TOJBKO TEMH [EepPCOHANBHBIMH JaHHBIMH, KOTOpEIE
HEeOOXOAMMbI 715 BbIMOJIHEHUS YKa3aHHBIMU NMPEACTABUTEIAMH UX (PYHKLIUH.

7. OTBETCTBEHHOCTbB 3A HAPVYIIIEHUE HOPM, PET YJIMPYIOIIIMX
OBPABOTKY INEPCOHAJIbBHBIX JJAHHBIX.

7.1. Pasrnawenre nepcoHanbHbIX AaHHBIX pabdothuka YOV JIIIO «Crpax-

lMpodeccnonan», To ecTh nepegavya MOCTOPOHHHM JIMLEAM, HE HMEKIHUM K HUM

AocTyna; mnyOIM4YHOE PpacKpbITHE, YTpaTa [AOKYMEHTOB W MHBIX HOCHUTEJNIEH,



coepXallluX MepcoHanbHble AaHHble PabOTHHKA; MHble HapyleHus o0s3aHHOCTEH
Mo UX 3auuTe, 00paboTKe U XpaHEHHUIO, YCTAHOBIEHHbIM HacToswuM [lonoxenuem,
a TaKXe MHBIMH NOKaJbHLIME HOpMaTuBHBIMHU aktamu UOY, nuLioM, OTBETCTBEHHBIM
3a fonyueHue, 00paboTKy M 3alIUTy TEPCOHANbHBIX JaHHBIX PabOTHHKA, - BIEKYT
HaloXXeHHe Ha Hero MAUCLHIJIMHAPHOTO B3bICKAHMA (BBIMOBOpA, YBOJbHEHHS TI0
nmn. "B" m. 6 u. 1 ¢1. 81 TK PO).

7.2. B cnyuae mnpuumnenus yuepba UOY HINO «Crpax-Ilpodeccuonany
pabOTHUK, HMEIOUIMHA JOCTYN K MepCOHanbHbIM JaHHBIM COTPYIHMKOB H
COBEPLUMBIIMN  YKa3aHHbIH  JMCUMIUIMHAPHBIA  MPOCTYMOK, HECET  MOJIHYIO
MaTepHallbHYI0 OTBETCTBEHHOCTb B COOTBETCTBUMM ¢ M. 7 4. | ¢T. 243 TK PO,

7.3. Paboruux UOY MIO «Ctpax-Ilpodpeccuonan», umerommid AOCTYN K
MepCOHANbHBIM JIaHHBIM  COTPYJHHMKOB W HE3aKOHHO HCTIONB30BABIIMH WK
pa3TIacUBILMK yKazaHHY0 HHGOpMaLHIo 6e3 cornacus COTPYIHHKOB M3 KOPBICTHOH
WM UHOM JIMUHON 3aWHTEPECOBAHHOCTH W TEM CaMblM MPUYWHMBILIMA KPyNHbIH
yuiep6, HeceT yroJloBHYO OTBETCTBEHHOCTh Ha OCHOBaHMH CT. 188 YK PD.

7.4. dupextop YOV HIIO «Crtpax-Ilpodeccuonan» 3a HapylleHue nopsaka
oOpauieniss ¢ TIepCOHANbHBIMH  [aHHBIMM  HeCeT  aAMHUHHMCTPATHBHYIO
OTBETCTBEHHOCTL cornacHo ¢T. ¢T. 5.27 u 5.39 KoAIl P®, a Taxxe Bo3meulaer
paboTHMKY yllepO, MpUYMHEHHBIH HETpaBOMEPHbIM HCTIONb30BaHMEM WH(GpOpMaLUH,
coziepxallleil mepcoHalbHble JaHHble 00 3TOM pabOTHUKE.



